1
2

	[image: image1.wmf]
	Department of Energy

Bonneville Power Administration
P.O. Box 3621

Portland, Oregon 97208-3621
	 FORMDROPDOWN 


	
	
	 FORMDROPDOWN 


	August 10, 2003
In reply refer to:  KEWB-4


	


The Bonneville Power Administration (BPA) is required to report all contract performance that occurs in this fiscal year, but will not be billed until October 1, 2003 or later.  This practice provides assurance that accrued accounts payable and expenses are recorded in the proper time periods.  This is particularly important in light of the heightened standards for reporting of financial assets and liabilities.

In an effort to improve BPA’s year-end financial statements and as recommended in a recent audit performed by Price Waterhouse Coopers, BPA is requesting your assistance in identifying a detailed listing of all contract work that meets the following criteria:

All of the following criteria must be met before an accrual may be processed for unbilled contract performance:

1) There must have been actual contract performance (services rendered or goods received) in FY 2003 (October 1, 2002 through September 30, 2003).

2) The invoice will not be received by BPA by close of business on September 30, 2003.

Again, if either of the above criteria is not true, then an accrual should not be reported.

Please complete the Performance Period and Accrual Amounts for each contract listed on the attached form.  The Performance Period relates to the period of time that will be covered by invoices that are submitted on October 1, 2003 or later.  If separate invoices will be submitted for multiple performance periods on a contract, please provide an estimate for each individual invoice.  For example, if you anticipate submitting an invoice for the month of August 2003 and an invoice for September 2003, list each of these performance periods and the corresponding estimate of the invoice amount.  If a contract falls under the criteria listed above, but is not listed, add it to the form.

Please return the completed and signed form to the BPA, ATTN: KEWB-4/Accrual Estimates, by September 16, 2003.  The form may be faxed to BPA at (503) 230-3049, however we request that the original form still be mailed to BPA.

The accuracy of your best estimate of the accruals is extremely important, as an audit will be performed later in the fiscal year.  As a result, your attention to detail and cooperation is essential and appreciated.  If you have questions, please contact John Rowan at (503) 230-4238, Mark Shaw at (503) 230-5239, Joseph Sharpe (503) 230-3654, or Tracy Hursh at (503) 230-4532.

Sincerely,

Sarah R. McNary

Director for Fish and Wildlife
�








